
Subscribe to an iCalendar Link (For Updates) 
This keeps your Outlook calendar synced with the source calendar.  
For Outlook Desktop (Windows/Mac): 

1. Navigate to your Calendar in Outlook. 

 
2. Right-click on "Other Calendars" in the sidebar. 

 
 



3. Select Add Calendar > From Internet. 

 
4. Paste the iCalendar link you copied and click OK. 

 
5. The calendar will appear under "Other Calendars" and update automatically.  

 
 

 
 



If you get an Error. 
You may get an error that says “Sorry, something went wrong.  You may want to try again.”  
The "Something went wrong when loading an internet ICS" error in classic Outlook, while 
the calendar still seems to work, suggests a partial connection failure or a backend 
authentication issue that doesn't fully interrupt the data display.  It errors on initial load 
but then starts to work when Outlook attempts to make the connection a second time.   

 
 


